
PLANNING AND ZONING COMMISSION 
MEETING AGENDA 

CITY HALL, 3200 DIANA DRIVE 
DECEMBER 1, 2025, at 6:00 PM 

 
1. CALL TO ORDER  
 
2. EXECUTIVE SESSION  
 
Executive Session: Pursuant to the Open Meetings Act, Chapter 551, Texas Government 
Code, Section 551.071. Executive Session may be held, under these exceptions, at any 
time during the meeting that a need arises for the Planning and Zoning Commission to 
seek advice from the City Attorney as to the posted subject matter of this Planning and 
Zoning Commission meeting. 
 
3. PUBLIC COMMENTS 
 
This is the public’s opportunity to address the Planning & Zoning Commission about non-agenda items. In 
compliance with the Texas Open Meetings Act, Commission members and city staff are prevented from discussing 
non-agenda items and may only respond with statements of factual information or existing city policy. 
 
REGULAR AGENDA 
 
4. Approve minutes from the July 22, 2025, Planning and Zoning Commission meeting. 
 
5. Consider a Replat for the property described as Lots 1R and 2R, Block A, J & D Properties 

Addition, otherwise known as 3924 Booth Calloway, Richland Hills, Texas 76118. 
 
6. ADJOURNMENT 
 
A quorum of the City Council or other Boards may be present at this meeting 
 

CERTIFICATE 
 
I, the undersigned authority, do hereby certify that this Notice of Meeting was posted on the official 
bulletin board at the Richland Hills City Hall, 3200 Diana Drive, Richland Hills, Texas, a place convenient 
and readily accessible to the general public at all times, and said Notice was posted by the following date 
and time: Wednesday, November 19, 2025, by 5:30 p.m., and remained so posted at least three 
business days before said meeting convened, pursuant to the Texas Government Code, Chapter 551. 

 
Lindsay Rawlinson       
Lindsay Rawlinson 
City Secretary 
 
 

ACCESSIBILITY STATEMENT 
 

The Facility is wheelchair accessible. If you plan to attend this public meeting and have a disability that 
requires special arrangements, please notify the City Secretary 48 hours in advance at (817) 616-3810 
and reasonable accommodations will be made to assist you. 



Memorandum 
 
To: Richland Hills Planning and Zoning Commission 
 
From: Lindsay Rawlinson, City Secretary 
 
Date: December 1, 2025 
 
Subject: Minutes from the July 22, 2025 Regular Planning and Zoning Commission 

Meeting 
 
 
Agenda Item: 
 
Approve minutes from the July 22, 2025 Planning and Zoning Commission meeting. 
 
Background Information: 
 
N/A 
 
Financial Considerations: 
 
N/A 
 
Legal Review: 
 
N/A 
 
Board/Citizen Input: 
 
N/A 
 
Attachments: 
 
July 22, 2025 Draft Minutes 
 
Suggested Motion: 
 
Motion to approve the minutes from the July 22, 2025 Planning and Zoning Commission 
meeting. 
 
  



RICHLAND HILLS PLANNING & ZONING COMMISSION 
REGULAR MEETING 

JULY 22, 2025 
MINUTES 

 
Members Present     Members Absent  
Keith Albee, Place 1    Michael Wilson, Chair  
Allison Barger, Place 5    Jackson Durham, Place 3 
John Garza, Alternate 1    Fernando Peralta, Place 4   
Lynette Hart, Alternate 2    
        
Staff Present  
JP Ducay, Director of Planning and Development Services 
Lindsay Rawlinson, City Secretary 
Annabelle Ackling, City Attorney 
 
1. CALL TO ORDER 

 
Commissioner Albee called to order at 6:00 p.m.  
 
2. OATH OF OFFICE  
 
City Secretary Lindsay Rawlinson administered the Oath of Office to John Garza, 
Alternate 1, and Lynette Hart, Alternate 2. 
 
3. EXECUTIVE SESSION  
 
Executive Session: Pursuant to the Open Meetings Act, Chapter 551, Texas 
Government Code, Section 551.071. Refer to posted list attached hereto and 
incorporated herein. Executive Session may be held, under these exceptions, at any time 
during the meeting that a need arises for the Planning and Zoning Commission to seek 
advice from the City Attorney as to the posted subject matter of this Planning and Zoning 
Commission meeting. 

 
None. 
 
4. PUBLIC COMMENTS 

 
Travis Malone, 2641 Mimosa Park Drive, Richland Hills, expressed his appreciation to 
the new commission members remarking that the Planning and Zoning Commission is an 
important board for the City. 
 
 
 
 
 



REGULAR AGENDA 
 
5. Approved minutes from the March 25, 2025, Planning and Zoning Commission 

meeting and the April 28, 2025 and May 12, 2025 Joint Meetings of the City 
Council and Planning and Zoning Commission. 

 
Motion: Motion was made by Commissioner Barger and seconded by 

Commissioner Garza to approve the minutes from the March 25, 2025, 
Planning and Zoning Commission meeting and the April 28, 2025 and May 
12, 2025 Joint Meetings of the City Council and Planning and Zoning 
Commission. 

 
Motion carried by a vote of 4-0.   

 
6. Approved Ordinance 1529-25 amending Chapter 90 “Zoning”, Section 4.02.01 

“Accessory Structure Standards” in order to update size, setback, and general 
regulations for accessory structures. PUBLIC HEARING 

 
Director of Planning and Development Services JP Ducay presented the item to the 
Commission and advised that on May 6, 2014, the City of Richland Hills adopted a 
Comprehensive Plan along with a new Zoning Ordinance. The new zoning ordinance did 
not establish new or modern standards for accessory structures. Instead, the new 
ordinance recycled the accessory structure regulations that existed prior to 2014. 
Permitting staff has recognized that the application of such standards can be 
unreasonably limiting and, in some cases, prohibit improvements to property. The 
purpose of the proposed text amendment is to establish a more flexible ordinance that 
may result in higher quality development. The proposed amendments will better regulate 
the size, setbacks, and general standards associated with accessory structures. 
 
Mr. Ducay presented several changes to the accessory structure standards including 
better regulating size, setback, and general standards, increasing the allowed height to 
not exceed the height of the principal building, calculating overall floor area of structures, 
residential and nonresidential setback requirements, and allowing the Zoning 
Administrator to make minor adjustments allowing minor deviations be resolved 
administratively.  
 
Cecil Lanter, 7133 Hovenkamp Avenue, Richland Hills, advised that he is a long-time 
resident and the setback requirements for individual properties have varied greatly over 
the years. He supports updating and improving the requirements to be more uniform and 
allow flexibility. 
  
Commissioner Albee opened the public hearing at 6:39 p.m. and asked to hear from any 
proponents followed by opponents of the case.  
 
Seeing none, Commissioner Albee closed the public hearing at 6:39 p.m. 
 



Discussion ensued regarding why different zoning districts require different setbacks. 
 
Mr. Ducay advised that he would further research the different setback requirements. 
 
Motion: Motion was made by Commissioner Barger and seconded by Commissioner 

Garza to approve Ordinance 1529-25 amending Chapter 90 “Zoning”, Section 
4.02.01 “Accessory Structure Standards” in order to update size, setback, and 
general regulations for accessory structures with alternative side yard – street 
setback options be presented and considered by the City Council. 
 
Motion carried by a vote of 4-0.   

 
7. ADJOURNMENT 
 
Commissioner Albee declared the meeting adjourned at 6:47 p.m. 
 
ATTEST:       APPROVED: 

 
 
 

__________________________    __________________________ 
Lindsay Rawlinson, City Secretary   Michael Wilson, Chair 



Memorandum 
 
To: Richland Hills Planning and Zoning Commission  
 
From: JP Ducay, Director of Planning and Development Services  
 
Date: December 1, 2025 
 
Subject: J&D Properties Addition, Replat 
 
 
Agenda Item: 
 
Consider a Replat for the property described as Lots 1R and 2R, Block A, J & D Properties 
Addition, otherwise known as 3924 Booth Calloway, Richland Hills, Texas 76118.  
 
Background Information: 
 
On October 6, 2025, an application for a replat (case 2025-0964) including 2.42 acres was 
submitted by Jasmine Martinez with CBG Surveying (applicant) on behalf of J&D Properties 
(owner). The purpose of this plat is to subdivide Lot 1 to create Lots 1R and 2R in an effort to 
establish two lots. If approved, Lot 1 would contain the existing cell tower and Lot 2 would be 
placed on the market for future development. The application is administratively complete and 
meets the requirements of Article II Plats.  
 
Financial Considerations: 
 
There are not any financial considerations for the replat. 
 
Board/Citizen Input: 
 
Planning and Zoning Commission consideration: December 1, 2025 
City Council consideration: December 8, 2025 
 
Attachments: 
Proposed Replat 
Original Plat  
 
Suggested Motion: 
 
Motion to approve the Replat for the property described as Lots 1R and 2R, Block A, J & D 
Properties Addition, otherwise known as 3924 Booth Calloway, Richland Hills, Texas 76118. 
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